
Importing Reports on SystmOne 

 

1. Save report (.rpt file) to desktop  

 

2. Go to reporting tab on SystmOne 

 

 

 

3. Open export in the toolbar 

 

4. Locate .rpt file on the desk top and click “select” 

 

5. Select report location 

 

6. The report will be ready to run 


