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	POST APPLIED FOR:
	
	Closing Date:
	


PERSONAL DETAILS:

	Title (Ms, Miss, Mrs, Mr etc.):
	
	Surname:
	

	Forenames:
	
	
	

	Address:
	
	
	

	Postcode:
	
	
	

	Contact Details: 

Home
	
	Work:
	

	Home email
	
	Work Email
	

	Mobile
	
	May we contact you at work? 
	(please circle)

Yes/No

	
	

	TRANSPORT (Only complete where job requires):

Do you have access to your own transport? 

YES / NO

If yes please state what form of transport:

How long have you held a driving licence?

Is this endorsed? If so please provide brief details: 



	
	

	EDUCATION & TRAINING 

Establishment: Secondary Schools, Colleges, Universities attended

Qualification gained (or pending). Please state subject, level & date

Grade



	
	

	MEMBERSHIP OF PROFESSIONAL BODIES 
Body

Grade of Membership

By Examination yes/no

Date



	

	TRAINING COURSES ATTENDED 
COURSE

DURATION

DATE



	

	EMPLOYMENT HISTORY

PRESENT EMPLOYMENT

Employers Name & Type

Job Title

Dates

Salary

Notice Required

From

To

Reason for wishing to leave present employment:



	EMPLOYMENT HISTORY CONTINUED

(Enter you most recent employment first.  Please account for any breaks in employment)

Employers Name & Type

Job Title

Dates

From

To




	REFERENCES

	Please give all of the following details for two referees.  One must be your present/most recent Employer.  Referees should not be related to you.  Please note, due to our Safer Recruitment Policy, we require two references prior to interview

	Name:
	
	Name:
	

	Job Title:
	
	Job Title:
	

	Organisation:
	
	Organisation:
	

	Address:
	
	Address:
	

	
	
	
	

	Postcode:
	
	Postcode:
	

	Email:
	
	Email:
	

	Fax:
	
	Fax:
	

	Relationship:
	
	Relationship:
	

	May we approach prior to interview? (please circle yes or no)

	Referee 1
	Yes/No
	Referee 2
	Yes/No


	RESONABLE ADJUSTMENTS NEEDED FOR INTERVIEW/ OTHER RELEVANT INFORMATION (Please use additional sheets if necessary).

	

	Your application will be judged against the enclosed person specification which lists essential requirements for the post.  Please refer to this and detail any relevant skills and experience you may have.  Also state your reasons for applying for the position




	DECLARATION

	As we meet the requirements in respect of exemptions under the Rehabilitation of Offenders Act 1974, some roles will require applicants who are offered employment to undertake a Disclosure & Barring check from the Disclosure & Barring Service before the appointment is confirmed. This will include details of pending prosecutions, cautions, reprimands, or final warnings, as well as convictions. This statement needs to be read in conjunction with the Company’s policies on the Disclosure & Barring Service and recruitment of Ex-Offenders. Failure to disclose any criminal offences could lead either to your application being rejected or, if you are appointed, to dismissal if it is subsequently learnt that you have had any criminal convictions/cautions.

DO YOU HAVE ANY CRIMINAL CONVICTIONS/CAUTIONS/WARNINGS?
YES / NO (please circle yes or no)

I declare that the information given in this form is true and accurate. I understand that if any statement is false or misleading, it may lead to dismissal.



	The Company reserves the right to verify with the UK Border Force any ID documents produced during the recruitment process.



	Signed:
	
	Date:
	

	WHERE DID YOU SEE THIS POSITION ADVERTISED?





























