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Dear Sir/Madam

POST REFERENCE: 

FW771/09/18AP
CLOSING DATE: 

12 NOON ON 20TH NOVEMBER 2018
Thank you very much for your interest in the above post.   I have pleasure in enclosing an application pack which includes, a job description, application form, terms and conditions, person specification and procedure for the disclosures of criminal records.  Please be advised that the application form must be completed in full as unfortunately we cannot accept a CV enclosure. 

When providing referees on the application form please be aware we require references to cover a minimum of a three year period. If the period of time both referees have known you is less than three years you will be required to provide additional referees. This can be indicated on an additional sheet of paper and where possible please give us email addresses for contact. 
Should you wish to make an enquiry to the Recruitment Team regarding a vacancy please ensure that you quote the reference number.

Please be advised that if you do not hear from us within 4 weeks of the closing date then you have been unsuccessful in your application.

May I take this opportunity to thank you for the interest that you have shown in NHS Fife.

Yours faithfully

Recruitment Team

Recruitment Team

Enc.
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TERMS AND CONDITIONS OF SERVICE

Post:
 


Specialist Learning Disabilities Physiotherapist

Reference Number:
FW771/09/18AP

Pay Banding:
 
 Band 7  £32,974 - £43,471
Hours of Duty:
   
 37.5 per week (Monday-Friday)
Contract Type:
  
 Permanent
Annual Leave:

 27 days on commencement




 
29 days after 5 years service




 
3 days after 10 years service

Public Holidays:
 
8 fixed public holidays
Criminal Convictions Declaration:
A requirement of this post is membership of the Protection of Vulnerable Groups (PVG) Scheme prior to appointment and satisfactory assessment of any convictions notified.

Annual Leave:

The leave year extends from 1 April to 31 March.
Part time staff will receive a pro-rata entitlement for annual leave and public holidays combined as per the Agenda for Change agreement.

Reckonable service may be credited for annual leave purposes in accordance with the Agenda for Change Agreement.
Sick Pay
Entitlements to Statutory Sick Pay and Occupational Sick Pay will be determined in accordance with the Agenda for Change Agreement.  Reckonable service may be credited for Sick Pay purposes providing there has been no break in service of 12 months or more at time of appointment in accordance with Agenda for Change Agreement.
Superannuation
New entrants to NHS Fife who are aged sixteen but under seventy five will be enrolled automatically into membership of the NHS Pension Scheme. 

Our pension scheme is provided by Scottish Public Pensions Agency. This scheme is a qualifying pension scheme, which means it meets or exceeds government’s new standards. All benefits including life insurance and family benefits are explained on the SPPA website http://www.sppa.gov.uk/. Contribution rates will vary from 5% to 14.5% depending on pensionable earnings.
Once a year, (following 2 years qualifying service) a statement is available online (http://www.sppa.gov.uk/ showing how much service has built up in your pension. 

You can increase the amount you put in if you want by buying additional pension. For full details please see the Factsheet “Additional Pension” available on the SPPA website http://www.sppa.gov.uk/ .The amount contributed by the government in the form of tax relief would also increase.

If you want to opt out of the pension scheme please follow the instructions in the enclosed fact sheet. 

Occupational Health Clearance

Any offer of employment is subject to satisfactory Occupational Health clearance.  Should you be invited to interview you will be asked to complete a Pre-Employment Health Questionnaire.  NHS Fife Staff Wellbeing and Safety will make an assessment on your fitness to carry out the post based on the information contained within the questionnaire.  In certain circumstances further information is required before clearance can be given and Occupational Health may contact you by telephone or request that you attend for an appointment. Clearance must be obtained before any new employee commences employment within NHS Fife.  Clearance may be subject to you attending for a Post-Employment appointment and it is vital that you attend this appointment if required. 
Declaration of Convictions
Under the terms of the Rehabilitation of Offenders Act 1974, many people need not refer to previous convictions which, after a certain period of time, are regarded as spent.   Certain posts within the National Health Service, however, are excluded from the provisions of this Act.
At the time a job offer is made candidates will be subject to one of the following:

· For posts in regulated work – Protection of Vulnerable Groups (PVG) Scheme Membership

· For all other posts which are subject to a criminal conviction record check – a Police Act Check

· For posts not subject to a criminal conviction check – a self-declaration
Please note you must also notify us of convictions from other countries.

· Failure to disclose convictions information as required will result in the offer of employment being withdrawn. If you are appointed, and it is found that you did not reveal a previous conviction you will be subject to disciplinary action and your employment may be terminated.
NHS Fife will meet the cost of Protection of Vulnerable Groups (PVG) scheme or Police Act Check applications if this is a requirement of the post. Existing PVG scheme members may require a scheme update and the interview panel should be informed of this. Again NHS Fife will meet costs associated with this.

Information in relation to Scotland’s disclosure and rehabilitation of offenders regime can be found on the Disclosure Scotland website www.disclosurescotland.co.uk
No Smoking Policy
NHS Fife operates a No Smoking Policy and it is the case that staff are not permitted to smoke on the premises or during working hours.   It is a condition of employment that you comply with these requirements.

Agenda for Change Implementation and Variations to Contract of Employment
Agenda for Change is a nationally agreed remuneration, job evaluation, personal development and terms and conditions framework which will apply to all NHS Scotland staff (except very senior managers and staff within the remit of the Doctors’ and Dentists’ Review Body).  This means that you will be subject to the terms and conditions contained within this agreement and also any subsequent national or local agreements or variations made in respect of Agenda for Change.  Such changes will automatically be applied to you and your contract of employment will be deemed to have been amended on this basis.
Entitlement to Work in the UK

NHS Fife is legally obliged to ensure all its employees are legally entitled to work in the United Kingdom. All applicants are required to confirm their right to work in the UK in their application. If you are not a United Kingdom (UK), European Community (EC) or European Economic Area (EEA) National please state the visa category under which you are legally entitled to work in the UK on your application form and the expiry date of your leave to remain in the UK.
Certificate of Sponsorship

Applications will be accepted from individuals who require Tier 2 sponsorship to work in the UK and will be considered alongside all other applications. However, non-EEA candidates may not be appointed to a post if a suitably qualified, experienced and skilled EU/EEA candidate is available to take up the post as the employing body is unlikely, in these circumstances, to satisfy the Resident Labour Market Test. The UK Visas and Immigration Department requires employers to complete this test to show that no suitably qualified EEA or EU worker can fill the post. For further information please visit the UK Visas and Immigration website.
From 6 April 2017, Tier 2 skilled worker applicants, applying for entry clearance into the UK, must present a criminal record certificate from each country they have resided continuously or cumulatively for 12 months or more in the past 10 years. Adult dependants (over 18 years old) will also be subject to this requirement.

Guidance can be found here Criminal Records Checks For Overseas Applicants
Job Share

Unless otherwise stated within the job advert applications for this post may be considered on a job share basis.  Should you wish to apply on a job share basis please indicate this on a covering letter attached to the application form.
	Guidance for completing the NHSScotland application form
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If you need this, or any of the attached forms in large print or other formats please call our recruitment office on 01592 643355 ext 28706 or 27906.
An electronic version is available at www.jobs.scot.nhs.uk 

General guidance

· If you have any questions or need some help with completing the form, please call 01592 643355 ext 28706 or 27906 or email fife-uhb.recruitment@nhs.net.  Please have the job reference number handy if possible

· If you are using the ‘hard copy’ version of our application form, please use black ink and write clearly in BLOCK CAPITALS.  This makes the form much easier to read and clearer when we photocopy it

· The job reference number can be copied from the job advert or the application pack

· The job location will be on the job advert

· The candidate number will be written in by us once you have returned the form to our office  

· The people who look through your completed form (short listing or short leeting team) to see if you have the skills and abilities needed for the job, will only see ‘Part C’ of the form.  They will only see your candidate number and all personal details will be anonymous

· Please do not send in a CV instead of, or as well as, the application form.  We do not consider CVs during the selection process

· Please fill in all sections of the application form.  If some parts are not relevant, write ‘not applicable’ or ‘N/A’ in that space

· If you need more space to complete any section, please use extra sheets of paper.  Do not put your name or any identifying information on it as it needs to remain anonymous.  Secure it to the relevant section, and we will add a candidate number to it when we receive it

· When you have completed all of the form, please send it to:
	NHS Fife Recruitment Team

Woodland Suite, Level 1

Whyteman's Brae Hospital

Whyteman's Brae

Kirkcaldy

KY1 2ND


Personal Details section

· This gives us your contact details such as name and address.  Under ‘title’ you would put either Mr, Mrs, Ms, Dr or just leave blank if you prefer  

· We may need to contact you at some time throughout the recruitment process.  Please let us know the most suitable method of contacting you, for example email or phone call and the most convenient time
Criminal Convictions Declaration
· You will not be asked to disclose information in relation to criminal convictions until an offer of employment is made. Please use the links on the application form for information on what conviction information needs to be disclosed or visit the Disclosure Scotland website www.disclosurescotland.co.uk
· You must also notify us of convictions from other countries.
· Please note that having a conviction will not automatically disqualify you from being employed by us.  Careful consideration will be given to the relevance of the offence to the particular post in question.  However, if you are offered employment and/or appointed, and it is found that you did not reveal a previous conviction this may result in withdrawal of the offer, dismissal or disciplinary action.
Qualifications section

· Please tell us of any qualifications you have.  This can include school standard grades, GCSEs highers, or work based qualifications such as SVQs or NVQs. As part of the recruitment process you will be required to provide evidence of your qualifications.
· Remember to write down any ‘non formal’ qualifications or certificates that you think are relevant to the job you are applying for.
Present (or most recent) post section

· If you are currently out of work, please write this in the ‘job title’ space

· Please write your start date in month/year format MM/YYYY

· Please tell us briefly about your duties (what you do or did in your job).  You could tell us your role, the main tasks, and any responsibility for supervising others.  There is not a lot of space here so continue on a separate sheet if you need to

Employment History section

· This is where you write down all the jobs you have done previously

· Remember that if a job you have done in the past supports or is similar to the job you are applying for, please tell us more about it in your ‘support of application’ statement on page 6 of the application form – use a separate sheet if you need more space

References section

· Referees are people who know you at work.  Please give the full names and addresses of 2 referees, one of whom must be your present or most recent employer and can confirm your job details
· Your referees must cover a three year time period and should where possible be work based references.

· Please where ever possible provide an email address for your referee.
· You should check that the people you have put on your form are happy to be referees

· Your referees will not be contacted unless you are a ‘preferred candidate’ after interview.  A preferred candidate is someone who is the preferred choice for the job, subject to satisfactory checks where appropriate

Driving Licence

· You only need to complete this if the job requires you to drive.  Please check the job description or person specification.  For example, some jobs with the Ambulance Service require you to be able to drive class C1 and D1 vehicles

Statement in support of your application

· This is one of the most important parts of the form.  In here you say why it is you want this job, and can list all your skills and abilities that you think help to match up you against the ‘person specification’.  In here you could describe how something you have done in a non work setting (for example, planning and leading a group outing) shows planning skill and some leadership qualities

Where did you see the advert section

· Please try to remember where you heard about this job, and tick the relevant box.  The information you give will help us find out how good our advertising is

Equal opportunities monitoring

· Please note that all details on this section (Part D) will remain totally anonymous.  It will be detached from the rest of the form as soon as we get it and remain anonymous 

· We want to ensure that there are no barriers to joining our  workforce.   As an employer, NHSScotland is as fully inclusive as possible.  One way we can ensure this is to analyse all the data provided in this section and ensure that job opportunities are being accessed by as wide a community as possible.

Please send the completed form to the following address:
fife-uhb.recruitment@nhs.net
or post your hard copy to:
NHS Fife Recruitment Team

Woodland Suite, Level 1

Whyteman's Brae Hospital

Whyteman's Brae

          Kirkcaldy

KY1 2ND

Fife Employment Access Trust
· Have you experience of a mental health problem?

· Want help with the application process for a post with NHS Fife
· Would you benefit from some support even after you start work?

· Are you unemployed and live in Fife?

Fife Employment Access Trust (FEAT) ia a well-respected voluntary organisation with more than 23 years experience of supporting people with into employment. They can provide free, independent and confidential support through the whole process of applying for a job and, if successful, for the first few weeks after starting work.

FEAT is independent of NHS Fife and the fact that someone has received support will not adversely affect the recruitment outcome.

For more information on the support available or if you would like to take advantage of the service contact: 
Fife Employment Access Trust

Collydean Cottage

6/7 Hanover Court, 

Glenrothes, Fife KY7 5SB

www.fifeemploymentaccesstrust.com
Tel:  01592 759371

Email:  enquires@f-e-a-t.co.uk
Please do not send completed application form to this address
Auto Enrolment Fact Sheet 2

What is happening?

The UK Government’s aim is for more people to have another income, on top of the state pension, when they come to retire. The basic state pension is intended to be a foundation and you may want more. 

Employers are now required to enrol their workers automatically into a pension scheme to make it easier for people to start saving. You will therefore be automatically enrolled into the NHS Pension Scheme from your date of commencement with us.

What does this mean for you?

Our pension scheme is provided by Scottish Public Pensions Agency. This scheme is a qualifying pension scheme, which means it meets or exceeds the government’s new standards. All benefits including life insurance and family benefits are explained on the SPPA website http://www.sppa.gov.uk/
Once a year, (following 2 years qualifying service) a statement is available online (http://www.sppa.gov.uk/) showing how much service has built up in your pension.

You can increase the amount you put in if you want by buying additional pension. For full details please see the Factsheet “Additional Pension” available on the SPPA website http://www.sppa.gov.uk/  The amount contributed by the government in the form of tax relief would also increase. 

From 1 April 2015, the member contributions are calculated as follows:

Tier 
Pensionable Pay Band (whole time 

Contributions Rate in 


equivalent) in 2015/16




2015/16 

1
Up to £15,828





5.2%

2
£15,829 to £21,601





5.8%

3
£21,602 to £27,089





7.3%

4
£27,090 to £49,967





9.5%

5
£49,968 to £71,337





12.7%

6
£71,338 to £111,376





13.7%

7
£111,377 and above





14.7% 

Pension contributions are taken off salaries before tax.

In addition, NHS Fife currently contributes 14.9% to an employee’s pension.

Please note, these contribution rates may be revised.  Any changes will be posted on Dispatch when they become available. On your payslip, the figure you will see is your contribution.   

The NHS Pension Scheme

After 2 years of membership, an annual online statement will be available from SPPA showing how much pension you have accrued. More information on the scheme can be found at 

www.sppa.gov.uk
How to opt out

To opt out, you can obtain the relevant opt out form from SPPA’s website  http://www.sppa.gov.uk/Documents/NHS/NHS%20Useful%20Resources/NHS%20Forms/Opting%20out/OPTOUT%20NHS%202013%20V.1.pdf 

 Once you have completed it, send it to the Payrolll Dept (see payslip for details). 

If your completed opt out form is received within 1 month of your start date you will be removed from the pension scheme with effect from your start date.  Any payments you have already made will be refunded and you will not have become an active member of the scheme on this occasion. 

If you want to stop making payments at any time after 1 month of commencing employment you can do so by completing the opt out form. Repayment of pension contributions and the calculation of preserved benefits will be arranged by SPPA.  Further information on refunds is available on www.sppa.gov.uk - see NHS factsheet.

If you encounter any difficulties in accessing this form, please contact either your Line Manager in the first instance or a member of the HR Department. 

HMRC Protection

If you are one of the relatively small number of people who applied for, obtained and still hold a Fixed Protection certificate from HM Revenue and Customs (which protects the total value of all pension benefits you can have at £1.8 million without triggering an excess benefits tax charge) or an Enhanced Protection certificate then you may lose the Fixed or Enhanced Protection if you opt to remain in the scheme. If you currently hold HMRC Fixed or Enhanced Protection you may wish to consider the consequences of further accrual of benefits as this may invalidate your protection. Further information is available from HMRC

A regular reminder 

Anyone who opts out will be automatically enrolled back into a pension scheme at a later date (usually every three years). This is because your circumstances may have changed and it may be the right time for you to start saving. We will contact you when this happens, and you can opt out if it’s still not right for you.
A commitment from us

If you are under 75, work or usually work in the UK, and earn over £10,000 a year (the amount set by the government for this): 

- we must by law continue to maintain your membership of a scheme that meets certain government standards; and  

- if your membership of such a scheme ends (and it is not because of something you do or fail to do), we must by law put you into another scheme that meets government standards straightaway.

Questions you may have:

Will the amounts paid into my pension change?

Yes, the amounts will automatically increase or decrease accordingly if your earnings (exclusive of overtime payments) go up or down. 

If I opt out or stop making payments, can I rejoin a workplace pension scheme at a later date?

Yes, you can rejoin a workplace pension scheme. To do so, contact your payroll contact (see payslip for details) in writing by sending a letter, which has to be signed by you. Or, if sending it electronically, it has to contain the phrase “I confirm I personally submitted this notice to join a workplace pension scheme”. 

What if I want to pay more into my pension?

You can increase the amount you put in if you want by buying Additional Pension. For full details please see the Factsheet “Additional Pension” available on the SPPA website  http://www.sppa.gov.uk/ The amount contributed by the government in the form of tax relief would also increase. 
What is tax relief?

The government takes tax off your income. You can see this on your payslip.  Tax relief means some of your money that would have gone to the government as tax now reduces the actual cost of contributing into the pension scheme. www.direct.gov.uk/workplacepensiontaxrelief
Where can I get further information?

If you have any questions about the pension scheme, contact:

SPPA

7 Tweedside Park

Tweedbank

Galashiels TD1 3TE

Telephone 01896 893000

www.sppa.gov.uk
If you have any questions about your enrolment or contribution levels, contact your payroll contact (see payslip for details).

For information on pensions and saving for later life visit: www.direct.gov.uk/workplacepension
A booklet explaining pension auto enrolment together with Frequently Asked Questions has been published by the Pension Regulator and can be found at  

http://www.dwp.gov.uk/docs/workplace-pensions-faq.pdf
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                                    JOB DESCRIPTION TEMPLATE
	1. JOB IDENTIFICATION

	Job Title:                         Highly Specialised Physiotherapist 

Band:                              7


Responsible to:               Physiotherapy Manager  

Accountable to:
       Head of Physiotherapy – H&SC partnership

Department(s):                 Physiotherapy

Directorate:                       H&SCP

Operating Division:           Fife Wide Physiotherapy Service

Job Reference:

No of Job Holders:

Last Update (insert date):  July 2018 



	2.  JOB PURPOSE

	1. Provide direct clinical care within a speciality which includes highly specialist physiotherapy assessment, diagnosis, treatment and management of patients 

2. Development and coaching of staff including clinical supervision of staff team
3. Provide an expert resource to other health care staff, patients, carers and other agencies.

4. Assess and triage patients using advanced clinical knowledge and skills in specialist clinics.

5. Develop and implement service changes in line with SIGN and specialist guidelines. 

6. Contribute to the development, implementation and management of a clinical governance strategy.



	3. DIMENSIONS

	What the job entails.

1. Provide clinical care in a specialist field of physiotherapy, encompassing physiotherapy assessment, treatment and management of patients.

2. Develop, mentor and coach Band 6 Physiotherapists, support staff and students within the service

3. Deputise for Physiotherapy Manager or Service leads as appropriate
4. Provide training & expert advice where required, to other health care staff, patients, carers and other agencies.


	4.  Organisational Position:

 SHAPE  \* MERGEFORMAT 





	5.   ROLE OF DEPARTMENT

	The Physiotherapy service which specialises in treating Adults with a Learning Disability, sits within the Fifewide division of the Health and Social Care Partnership

We aim to deliver high quality Physiotherapy to patients and their carers, referred to our speciality.

The key responsibilities of this service are to provide assessment, diagnosis and treatment to a diverse range of conditions and patient types, in a variety of environments. Therapeutic management utilises a range of physical, behavioural and cognitive modalities to regain function following surgery, illness, injury dysfunction or disease. There is also a role in health promotion.

The service incorporates service management, planning and development within a defined budget and a multi professional framework.

All staff within the Physiotherapy Service must comply with Division and Departmental Policies, Clinical Governance, in addition to complying with Chartered Society of Physiotherapy Professional Standards and Rules of Professional Conduct


	6.  KEY RESULT AREAS

	6.1 Clinical

1. Act as an autonomous practitioner to assess, analyse and provide accurate clinical diagnosis using advanced clinical reasoning skills and highly specialist knowledge.  Caseload will include patients with multiple pathologies & complex clinical presentation. 

2. Act independently to plan, implement, evaluate, treat and progress patient care to maximise rehabilitation potential within specialist area. Including decision making regarding discharge from care.  

3. Work with the Service Lead to appropriately triage referrals to band 5 and band 6 physiotherapists. Requires advanced clinical skills and knowledge
4. Manage caseload of patients effectively and efficiently, undertaking predominantly complex cases. 

5. Act as highly specialist clinical resource for the physiotherapy service regarding their specialism to optimise available clinical care.

6. Communicate and make recommendations to all relevant disciplines of staff e.g. GPs, Consultants, Specialist nurses, Psychologists and other AHP’s to maximise patient care and promote multidisciplinary working . 

7. Work with patients, carers and families in a variety of environments, to promote maximum functional independence through appropriate goal setting.

8. Assessment of risk in therapeutic treatment situations which include manual handling, environmental and behavioural/psychological issues

9. To be actively involved in health promotion within Physiotherapy and multi agency settings.

10. Advise on appropriate equipment for patients and where necessary provide written evidence of need for funding applications

11. Work closely where appropriate with wheelchair, orthotic, postural management, bioengineering and community stores to ensure suitable equipment is provided for patients.

12. Liaise and co-ordinate with other members of the multi agency and interagency teams. 
13. Prioritise and monitor own clinical activity and effectiveness, and that of the team, in order that patients receive the appropriate levels of care.

14. Provide advanced specialist knowledge, guidance and training e.g. Presentation and training packages to other NHS staff and external agency staff 

 6.2 Clinical Governance

15. Ensure self and the Physiotherapy team comply with the CSP code of conduct and agreed standards of practise.

16. Maintain patient documentation, records and accurate statistical information to reflect care provided and meet professional standards.

17. Develop, implement and maintain appropriate clinical guidelines ensuring clinical effectiveness to optimise patient care.

18. Identify, initiate and implement audit and research at a departmental and National level. 

19. Continue personal development and maintain and up to date CPD portfolio

20. Incorporates additional skills gained from continuing professional development into clinical practice and disseminates these to others

6.3 Managerial

1. Take a lead role in the provision and development of the speciality.

2. Responsible for day to day supervision of specialist staff group e.g. training, supervision, triage of referrals and delegation of caseload and identifying performance issues
3. Support Physiotherapy Manager to develop a specialist physiotherapy service to maximise patient care and use of resources.

4. Monitor activity and support Physiotherapy Manager to prioritise resources to meet service demands. 

5. Identify areas for service development and redesign, and implement these in conjunction with the Physiotherapy Manager

6. Assist in development of, and implement, managerial policies to promote a fair, consistent and safe working environment.

7. To work as an integral part of the Multidisciplinary and Multi-agency team to further develop the wider specialist service

8. Allocate workload to Band 5, band 6 and support staff

9. Provide regular Clinical supervision & Annual PDP to other members of the Physiotherapy team

10. Liaise with a range of individuals, internal and external to the organisation, to ensure effective service delivery.

11. To compile legal reports in accordance with departmental policies

12. To advise the Physiotherapy Manager of gaps and opportunities for development within clinical area

13. Responsible for ordering and supply the most appropriate and cost effective equipment for department and individual patients

14. Follow departmental guidelines for maintenance of equipment to ensure all items are fit for purpose and replacement needs are identified.

15. Lead in the recruitment and induction processes for physiotherapy staff in conjunction with the Physiotherapy Manager

6.4 Educational

1. Organise and lead in-service training within specialist area

2. Educate and provide expert training and advice to Physiotherapy colleagues and other NHS staff, external agencies and other professionals. Occasionally to groups greater than 20.

3. Develop, maintain and update specialist knowledge across an extremely wide range of work procedures and practices underpinned by theoretical knowledge or relevant practical experience.

4. Educate and advise patients and where appropriate their family/carers (formal and informal) in the management of their condition

5. Demonstrate and teach darers to carry out exercise and positioning programmes to be incorporated into a patients daily routine

6. Supervise the clinical training of undergraduate and postgraduate physiotherapy students.

7. To be actively involved and lead health promotion and promoting healthy living for the patient group

8. Participate in national clinical networks and interest groups to ensure practise and service development  is in line with national policy

6.5 Health and Safety
1. Ensure the health and safety of self, patients and other staff

2. To use own initiative and discretion to assess risk when selecting treatment or therapeutic handling techniques. 

3. Comply with organisational policies procedures and training in

· Load management and patient handling

· COSHH

· Risk assessment

· Infection control

· Lone worker policy

· Reporting of accidents injuries

· Management of violence and aggression

· Emergency procedures



	7a. EQUIPMENT AND MACHINERY

	The post holder is required to risk asses each situation and the patients ability to use the equipment safely, equipment used will be appropriate to clinical skills and specialism but may include: 

Walking aids - zimmers, elbow crutches, quadrpods, sticks, crutches, specialist walking frames 

Manual Handling equipment - Mechanical Hoists, Sliding boards, sliding sheets, patient turners & other manual handling equipment

Electrical equipment - tens, flowtron, wax, ultrasound, pulseoximeter, biofeedback, functional electrical stimulation, muscle stimulators, continuous passive movement machines

Acupuncture needles

Wheelchairs

Rehabilitation Equipment – Treadmill, exercise bicycles, steppers, Isokinetics, standing frame (some specialist), Multigym, weights Vari-table, Plinths, Parallel bars, Balance boards, Gymnastic balls, Wobble cushions, blocks, stairs, full range of small exercise equipment, postural management equipment, trampoline, hydrotherapy tank/equipment

Thermal Equipment - Hot packs, Ice

IT Equipment – Personal Computer, presentation equipment, photographic/video equipment


	7b.   Systems

Computer systems

· Patient database

· Clinical portal including carestream

· patient exercise programmes

· Statistics spreadsheets/excel

· Powerpoint presentations

· Network folders & shared drives

· Email and internet including electronic diaries

Soap notes/patient records/medical notes

E -expense system

Leave forms

Filing systems

Specialised assessment tools

	8. ASSIGNMENT AND REVIEW OF WORK

	1. Clinical caseload will be generated by the specific service needs of each clinical area requiring a flexible approach to problem solving and crisis management

2. Physiotherapy Manager will delegate other non-clinical tasks. 

3. Responsible for delegating work to other staff within the Physiotherapy Team 

4. Work independently and flexibly integrating self led developments with existing services. Meet regularly with Physiotherapy Manager.

5. The Physiotherapy Manager will provide induction, managerial supervision and on an annual basis undertake performance review & PDP.

6. Undertake regular update of CPD to review and reflect working practise, to ensure change of practice where appropriate.

7. Carry out clinical audit, within the specialism, ensuring implementation of findings and closure of the audit loop.

	9.  DECISIONS AND JUDGEMENTS

	1. Make decisions on diagnosis and treatment in complex multi-pathologies and disease processes demonstrating advanced clinical reasoning skills.

2. Work as autonomous advanced practitioner in specialist clinical area

3. Provide specialist Clinical advice and guidance to other team members.

4. Responsible for direct referral to other specialists.

5. Prioritise caseload, and balance the clinical demands of the post with the leadership responsibilities

6. Anticipate and resolve problems independently

7. Work with service leads to manage waiting lists to ensure equity of access to the service

8. Use advanced specialised skills to predict outcome, set goals and assess potential for rehabilitation including the decision to discharge from treatment.

9. Participate with planning and service development along with Physiotherapy manager, in line with Health and social care partnership and NHS Fife policies

10. To use own initiative and discretion to assess risk when selecting treatment or therapeutic handling techniques

11. Review, evaluate and modify treatment according to a rapid change of need. 



	10.  MOST CHALLENGING/DIFFICULT PARTS OF THE JOB

	1. Maintaining good team dynamics and developing a team of physiotherapists and support staff with differing levels of experience

2. Ability to adapt to the variable and unpredictable demands of both clinical and non-clinical workload.

3. Work independently without direct support of professional colleagues.

4. Advise Consultants and other specialist services of the patients clinical needs by using advanced knowledge and skills

5. Maintaining a service within the constraints of departmental resources e.g. waiting list pressure, recruitment difficulties and no staff cover for absence or holidays.

6. Maintain and continually develop clinical knowledge in appropriate specialism.

7. Undertake a mentally and physically demanding job, whilst at the same time taking care to safeguard their own health and safety as well as colleagues and patients.

8. Acting as advisor on complex mixed pathologies. This complexity comes from variable range of conditions encountered, requiring both a depth and breadth of specialist knowledge. 

9. Managing a very specialist group of patients with complex conditions, some of whom have additional barriers to understanding e.g. behavioural/speech/cultural differences.

10. Dealing sensitively and compassionately with patients who present with complex lifestyle, social and emotional circumstances. 

11. Responding to constantly changing situations and service demands including prioritisation of workload.

12. Lone working in a variety of settings

13. Working with multiple agencies who have their own policies, procedures and philosophies of care, whilst maintaining safe practice in accordance with Physiotherapy standards

14. Deputising infrequently for the Physiotherapy Manager in their absence - additional responsibility.

15. Actively participating and presenting clinical findings in clinics and multidisciplinary discussions.

16. Completing medicolegal reports for complex patient presentations.



	11.  COMMUNICATIONS AND RELATIONSHIPS

	Patients
1. Provides and receives information regarding assessment, diagnosis, prognosis and treatment to encourage compliance.

2. Patients will have a diverse range of problems which require the physiotherapist to use highly developed motivation and persuasion skills, to facilitate rehabilitation both in an individual and group setting.  

3. Patients will predominantly have complex medical problems and require highly developed interpersonal skills.

4. Deal with verbal complaints.

5. Identifies and modifies the most appropriate communication method depending on the individual requirements e.g. hearing or visual impairments, learning difficulties, cognitive impairments, language differences, disinterest or perceptual problems.  

6. Demonstrate effective communication strategies to deal with anxious carers during stressful and or emotional situations.

7. Communicate information which may be sensitive or contradictory to patient/client expectation

Relatives / Carers 

1. Provide and receive information regarding complex and sensitive issues.

2. Provide advice and guidance.

3. Teach a range of patient management strategies.

4. Demonstrate effective communication strategies to deal with anxious carers during stressful and or emotional situations.

5. Provides and receives information regarding assessment, diagnosis, prognosis and treatment to encourage compliance

6. Deal with verbal complaints.  

Physiotherapy Staff (internal)
1. Consult Physiotherapy Manager for advice.  

2. Work with Physiotherapy Manager regarding service needs and developments.

3. Educate and develop staff in specialist area.

4. Liaise with peer group & staff team to ensure service equity is maintained and resources optimised

Physiotherapy Staff (external)

1. Network with appropriate physiotherapy colleagues and others, in undertaking development work to ensure delivery of clinically effective care

Multidisciplinary teams (MDT)  within the speciality 

1. Negotiate and interact effectively within the MDT to optimise patient care. 

2. Teach others within the MDT physiotherapy management strategies to optimise patient care.

3. Report patient assessment findings, treatment progress and suggest other professional input requirements.

4. Implementation of relevant national guidelines to MDT to influence care pathways

Medical Staff

1. Develop and maintain good communication with Medical and other specialist staff

2. Liaise with and advise medical staff relating to individual patients and specialist area; ensuring patient management is maximised

Other Agencies (Local Authority, voluntary sector, etc)

1. Negotiate and liaise with other agencies to optimise patient care and ensure efficient service delivery.

2. Liaise with academic institution to provide Physiotherapy placements for Physiotherapy undergraduates.

3. Written reports for medicolegal and/or disability claims



	12. PHYSICAL, MENTAL, EMOTIONAL AND ENVIRONMENTAL DEMANDS OF THE JOB

	Physical Skills

1. Key board skills

2. Physical skills to manoeuvre and handle patients and equipment safely

3. Ability to travel to various locations around Fife during the course of the working day

4. Advanced skills to perform a wide range of physiotherapeutic manual techniques 

5. High level of observation skills.

6. Ability to react quickly with patients who often move or act unpredictably

Physical Demands:

1. Manual handling of patients on a regular basis.  This may include assisting patients with significant physical, cognitive, or behavioural impairment. Patients may be very immobile, obese or unwilling to move 

2. Daily activities may include bending, crouching, kneeling and repetitive movements often in confined spaces and for sustained periods. 

3. Undertakes manual techniques for several periods throughout the day including facilitation of movement and/or joint/ limb manipulation. This requires a competent level of dexterity, response to sensory feedback and coordination of movement

4. Frequent use of exercise equipment, which may require manipulation and dexterity, often manoeuvring within confined spaces 

5. A significant element of walking, standing and working in confined spaces or a daily basis

6. May need to adopt static postures for lengthy periods whilst assisting dependent patients. This requires a significant degree of physical strength and endurance.

7. Actively demonstrates exercises & use of equipment.

Mental Demands:

1. Maintaining high levels of concentration when assessing and treating patients, attending meetings, analysing documentation and presenting reports and training sessions.

2. Supporting and mentoring other Physiotherapy staff

3. Frequently responding to changes in patients condition – this requires being alert in order to undertake a high standard of clinical reasoning involving constant reassessment and decision making regarding clinical management

4. Concentration required when treating/working with patients through out day

5. Continuous levels of motivation and encouragement are required to keep the patient on task during a treatment session.

6. Responding to unpredictable events and interruptions which may include patient illness, assisting colleagues and urgent requests for clinical and/or non clinical information. These interruptions may often require the post holder to alter their work plan.
7. Exposure to unpredictable questions from the patient/carers, which require immediate answers

8. Adapting educational/teaching style to manage a broad range of individual needs e.g. from teaching undergraduates to educating Consultants on the physiotherapy role or benefits.

Emotional Demands:

1. Deal with distressing and emotional situations involving staff and advise as appropriate

2. Autonomous practitioner with no direct contact for clinical advice or help

3. Communicating with distressed/anxious/worried patients/relatives throughout shift on a daily basis.

4. Managing patients who have long term conditions and/or difficult social, emotional, behavioural, and communication or mental health status
5. To deal appropriately with patients with varying levels of anxiety, aggression and pain.

6. Stress when travelling during the working day due to time constraints.

7. Imparting unwelcome news regarding patients rehabilitation outcomes 

Working Conditions:

1. Daily exposure to body fluids e.g. sputum, sweat, faeces urine, blood mrsa, head and body lice odours 

2. Some exposure to a degree of verbal abuse from patients, relatives members of the public

3. Lone working

4. Exposure to some unpredictable environmental hazards in patient homes 

	13.  KNOWLEDGE, TRAINING AND EXPERIENCE REQUIRED TO DO THE JOB

	· Diploma / degree in Physiotherapy or Chartered Society of Physiotherapy accredited Masters

· Registration with HCPC

· Wide range of significant clinical experience, followed by specialist experience 

· Post Graduate Courses or qualifications, relevant to the specialism

· Ability to travel around Fife during the course of the working day

· Excellent communication skills
· Leadership qualities and the ability to work as part of a team 

· Ability to work independently

· Effective organisation and time management skills




	14.  JOB DESCRIPTION AGREEMENT

	A separate job description will need to be signed off by each jobholder to whom the job description applies.

 Job Holder’s Signature:

 Head of Department Signature:


	Date:

Date:


RECRUITMENT AND SELECTION STANDARDS

PERSON SPECIFICATION FORM

Post Title/Grade: Highly Specialised Learning Disabilities Physiotherapist - Band 7
Department/Ward:  Learning Disability Physiotherapy


Date: 19/08/18 



	
	ESSENTIAL
	DESIRABLE
	MEASURE

	Qualifications/

Training


	- Msc or Bsc Degree, or diploma in Physiotherapy 

- HCPC Registration. 

- Evidence of relevant postgraduate training 
	- CSP registration

- Relevant post graduate qualification 
	Application

Registration body websites

Interview.


	Knowledge & Experience


	- Wide range of Physiotherapy experience in a variety of care groups, including respiratory, orthopaedics, neurology and musculoskeletal.

- Experience within community environment

- Demonstrate evidence of multidisciplinary working

- Experience of providing clinical supervision and other leadership skills

- Experience working with highly complex patients
	- Experience working with adults with Learning Disabilities

- Awareness of and involvement in national networks

- Working knowledge of national drivers that impact on a LD Physiotherapy service

- Experience and/or courses in relevant topics e.g. Hydrotherapy, Rebound Therapy, postural management, Neuro conditions/approaches

	Application form

Interview.


	Skills


	- High level of : 

· Communication skills

· Organisational skills

· Leadership skills

· IT skills.

· Teaching and Presentation skills.

- Evidence of research and audit skills 

- Developed group facilitator skills 

- Innovative approach to physiotherapy practice
- A level of English language competency and communication skills necessary to perform this role safely and effectively 

	- Good motivational skills. 

- Coaching and mentorship skills

- skills working with complex communication difficulties


	Application form 

Interview.

	Aptitude


	- Ability to problem solve

- Highly motivated

- Ability to work independently and use initiative

- Ability to work in a multi-disciplinary and multi-agency environment 

- Committed to Professional development

	
	Application Form

Interview.

	Other 

e.g. Team Player, Ability to travel


	- Demonstrates a strong desire to work with clients with Learning Disabilities

- Highly motivated Team Player

- Be able to work flexibly in terms of location and willing to travel around Fife to achieve 


	
	Application form

Interview.


KEY 

1.  Does not meet minimum requirements     2.  Meets minimum requirements

3.  Above average                                          4.  Very good
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